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Safeguarding & Child Protection Policy
Child Protection Coordinator – Mrs G Parkinson, Headteacher

Q.I.	2.1	Safeguarding & child protection
2.4	Personalised support		
	2.7	Partnerships
	
Rationale
‘All staff working in education establishments, including early learning and childcare (ELC) settings, have a key role in the support and protection of children and young people. Day to day professional experience of, and relationship with, children is a fundamental protective factor. All staff must be aware of and must follow child protection procedures.’
(National Guidance 2023)  

In fulfilling this duty, Glasgow City Council (GCC) Education Services must have robust child protection and safeguarding procedures in place. Education establishments must engage in close partnership working with parents/carers, learning community networks, relevant agencies, primarily Health and Social Work Services, within the framework of the Health and Social Care Partnership structure and Scottish Children’s Reporters Administration (SCRA). 

Aims
· To ensure that all children are safe, well and flourishing.
· To ensure that children are respected and listened to.
· To ensure that all staff are aware of their responsibilities with regards to Child Protection Policy and Procedures.
· To ensure that programmes of health and personal safety are central to the curriculum. 
· To establish and maintain close working relationships and arrangements with all other agencies to make sure that professionals collaborate effectively in protecting children. 

How aims can be achieved?
· By informing parents/carers of policy and procedures.
· By discussing Management Circular 57 and Safeguarding & Child Protection Policy and Procedures with all staff annually - August Inset Day.
· By ensuring that all temporary staff and students read Management Circular 57 and the school’s Safeguarding & Child Protection Policy and are aware of their responsibility to keep children safe and well.
· By ensuring that if any member of staff have concerns regarding the welfare or safety of any child they must report these concerns to the Headteacher or the person deputising for the Headteacher, after judging that there may be grounds for concern regarding the welfare or safety of any pupil the Headteacher must immediately advise the duty Social Worker at Social Care Direct (0141 287 0556) of the circumstances and implement Management Circular 57 procedures.

MANAGEMENT CIRCULAR 57 (MC57) – SAFEGUARDING & CHILD PROTECTION GUIDELINES

A concern prompted by any of the following should be reported in accordance with the stated procedures outlined below: 

· a specific incident 
· a disclosure made by a child or parent/carer
· information from a third party
· adult behaviours/circumstances that may place the child at risk of harm
· child behaviours/circumstances that may place the child at risk of harm
· a culmination of minor concerns over a period of time. 

If you have a concern about any child or young person in St Benedict’s Primary School :

· Consider the child’s wellbeing and safety - listen and reassure.
· Be calm, do not panic.
· Act upon your concern. Do not ignore and do not delay informing the CP Coordinator (Mrs Parkinson) or Depute CP Coordinators (Mrs Ryan/Mrs Brogan) of your concern. Do not wait until the end of the day.
· You must not promise to keep any concerns shared with you as secret. 
· Be specific about concerns when passing them to the CP Coordinator. Use the language and words you hear and note exactly what you see. Use the child’s words, and not your own. Be explicit.
· Do not discuss with colleagues, speak directly to the CP Coordinator or Depute CP Coordinator.
· It is vital that you share your concerns, no matter how small. It might be part of a bigger picture.
· You MUST complete MC57 Appendix 3 Record of Concern and give it to the Child Protection Coordinator as soon as possible.
· The CP Coordinator / Depute CP Coordinator will then decide on next steps.


Appendix 3 Records of Concern are located in Class ASL Files, our school’s office and staffroom, and the DHTs and Headteacher’s offices.

When the CP Coordinator / Depute CP Coordinator receives your concern the following next steps / actions will be considered.




MC57 - Summary of referral procedures following receipt of Record of Concern

	Decision 1

No referral to SW.

Establishment based action to progress the concern as deemed appropriate.

Record concern and action in child/young person’s pastoral notes as significant event.

Record of Concern (App3) stored in CP/VP file for child/YP.





	Decision 2

Referral to SW to submit a Request for Assistance. (RFA) App 4

Any RFA referral must be discussed with a parent/ carer in advance of submission.  Agreement should be sought but is not essential. This should be noted in pastoral notes as a significant event.

An RFA should not be submitted for a child or YP who already has an allocated SW. There should be a call to the allocated worker in this instance.

Complete RFA through  www.glasgow.gov.uk/noc_rfa

Record as a significant event in pastoral notes. 

EY establishments – Complete CI E-Form.

Complete Intimation of NOC / ROC (App 5) Send to CYPS enquiries within 2 days. cypsenquiries@glasgow.gov.uk

RFA and Intimation of NOC/ROC printed and stored in CP/VP file for child/YP.



	Decision 3

Child Protection Concern: Decision to submit a Notification of Concern (App 4) due to risk of harm.

Consider parent/child/YP views if appropriate.

If Child / YP has allocated SW, call them and advise of concern. Complete online NOC  www.glasgow.gov.uk/noc_rfa

Child/YP not allocated to SW - call Social Care Connect, 0141 287 0555, advise of concern. Complete online NOC.

Out of usual work hours, call Glasgow & Partners Emergency Social Work Services on 0300 343 1505. Complete online NOC.

Record as a significant event in pastoral notes.

EY establishments – Complete CI E-Form.

Complete Intimation of NOC/ROC (App 5) Send to CYPS enquiries within 2 days. cypsenquiries@glasgow.gov.uk 

NOC /Intimation of NOC print /store in CP/VP file.


	
Support progressed, monitored and reviewed by school in conjunction with child/YP, parents/carers.

	
Following RFA submission, you will receive confirmation of receipt of RFA and a copy of the RFA.  The email will include the name of the Team Leader and will note actions that are being taken. You should receive feedback regarding action within 2 days. If not received, please contact Team Leader.
	
Following NOC submission, you will receive email confirmation of receipt of the NOC along with a copy of the NOC.  The email will include the name of the Team Leader and will note actions that are being taken. You should receive feedback regarding action within 2 days. If not received, please contact Team Leader.



Responsible Members of Staff
Class Teachers are responsible for the implementation of the Safeguarding & Child Protection Policy within their own class.  This will be assisted and monitored by Mrs G Parkinson (HT), Mrs K Brogan & Mr P Ryan (DHTs).

Role of Headteacher / Depute Head Teachers
· To respond to and follow Safeguarding & Child Protection Policy and Procedures. 
· To establish and maintain close working relationships with parents & carers.
· To establish and maintain close working relationships and arrangements with all other agencies to make sure that professionals collaborate effectively in protecting children. 

Role of Class Teacher / Principal Teachers
· To ensure that all children are safe, well and flourishing.
· To ensure that children are respected and listened to.
· To ensure that they are aware of their responsibilities with regards to Safeguarding & Child Protection Policy and Procedures.
· To ensure that programmes of health and personal safety are central to the curriculum. 

Role of Support for Learning Worker / Clerical Staff / Janitor & Catering Staff
· To ensure that all children are safe, well and flourishing.
· To ensure that children are respected and listened to.
· To ensure that they are aware of their responsibilities with regards to Safeguarding & Child Protection Policy and Procedures.
· To support teaching staff, where appropriate, in delivering programmes of health and personal safety (SfLWs). 

Record Keeping
· Completion of Appendix 3 Record of Concern Alert Form.
· Completion of online Notification of Concern (NOC) Referral Form to Social Work Services.
· Completion of notes on SEEMIS Pastoral Notes – recorded as a significant event.
· Completion of Safeguarding & Child Protection School Record for Session 2025 - 2026.

Monitoring and Review
Monitoring and review will be undertaken under the Quality Assurance procedures undertaken within the school.  

Reviewed & Updated:	June 2025
Next Review: 			June 2026
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